Mpuusnro
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npoTokon ot 18 nexkabps 2017 roaa Ne 3

[Tosokenne o nopsiake oprannsaunn yue6Horo npouecca  OKa3aHus
Y4eOHO-MeTOAHYeCKOI TOMOILIH 06y YA IOWHMCS, B TOM YHCTe B dopme
HHAHBHAYAJAbHBIX KOHCY/ILTAIHI, OKA3BLIBAEMbIX AHCTAHIHOHHO C
HCTI0IL30BAHHEM HHPOPMALHOHHBIX H TEJIEKOMMYHHKALHOHHBIX TeXHOIOT Hii

1. O6mue nonoxenus

I.1. Hacrosiuee  Tlonoxkenne onpesensier MOpAAOK OKaszaHus  y4yeOHo-
METOAMYECKOH mnoMomM  o0y4aommMmcs B OKODKETHOM MpohecCHOHATLHOM
obpasoBarenbHOM yupexaeHun Bonoroackoii obnactu «['ybepuatopekuii komnek
HAPOHBIX POMBICIIOBY, (f1a71ee — KOJIEK), B TOM 4HCile B OpMe MHTHBHAYATLHBIX
KOHCYNIbTaLHH, OKa3bIBAEMBIX IMCTAHLIMOHHO C HCIOIb30BAHHEM HHPOPMALIHOHHBIX 1
TEJICKOMMYHHKALHOHHBIX TEXHOJIOIHH.

1.2. Hactosimee [Tonoxkenne paspaboraHo Ha ocCHOBaHNH:

- ®eaepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «06 00pa3zoBaHuK B
Poccuiickoit Meaepaunn»;

- ®GeaepansHoro 3akona ot 27.07.2006 No 152-®3 «O MEPCOHANBHBIX TaHHBIXY;

- ®esepanbioro 3akona or 27.07.2006 Ne 149-03 «0O6 uH(popmaumu,
HHOPMAIHOHHBIX TEXHONOMMSIX M O 3alUTe uHpopmManmy;

- [lopsiika opranusaumu 1 ocyuecTBieHHs 00pa3oBaTenbHOM JAeATETLHOCTH 110
00pasoBaTebLHBIM  MPOrpaMMaM  CpeHero npodeccHoHansHOro  obpazopanmus,
YTBEPIKACHHOTO 1pukazom MunoGpuayku Poccun ot 14.06.2013 Ne 464:

- Iopsizika opranusaunm u ocyluecTBiIeHHs 06Pa30BATENBHOMN AeSTENHOCTH 110
00pa3oBaTEILHBLIM NPOrPAMMAM BLICIIET0 06PA30BAHNS — nporpamMmam GakasaBpuara,
HIpOrpamMMam CrieLHaluTeTa, porpaMMamM MaruCTpaTyphl, YTBEPKACHHOIO TIPHKA3OM
Munobpuayku Poceun or 05.04.2017 Ne 301:

- npukaza Munobpuayku Poccun or 23.08.2017 Ne 816 «O6 YTBEPKACHUH
MOpAAKa TPUMEHEHHS OPraHU3ALMAMH, OCYUIECTBASIOWMMHE  06pa3oBaTeIbHYIO
ACATEABHOCTD,  JNEKTPOHHOTO  OOY4YeHHMS, JMCTAHLMOHHBIX  OGPA3OBATENBLHBIX
TEXHOJIOT i NPH peann3auuu 00pazoBATENBHBIX TPOrPAMMY;

- YcTaBa u NIoKalbHBIX HOPMATHBHbIX aKTOB KOJIe/DKA.

1.3. Peanu3zaums obpaszoBaTenbHbIX MPOrpaMM MM MX yacTeii ¢ NPUMEHEHHEM
YICKTPOHHOIO 00yudeHus npeanonaraeT 06paszoBaTebHOE YueBHO-METONHIECKOE
obecrieyenne obyuenus, okazanmue yueGHO-METOAHYECKOI NnoMouK obyuaiommmcs, B
TOM uMcie B (opMe  HMHIMBMIYAIBHBIX KOHCYJIbTALMH, OKA3BIBAEMBIX C
HCMIONIb30BaHUEM MH(OPMAITHOHHBIX U TEICKOMMYHHKALMOHHBIX TeXHOTOI Uil

1.4. Jlns  nonyuenust y4eGHO-METONMYECKOH MOMOMM  JHCTAHUMOHHO
HCMONB30BAHHEM HH(OPMALMOHHBIX H TENIEKOMMYHHKALMOHHBIX TeXHOIOIHii 1npu
peainsalnu  o0pasoBaTeNbHBLIX NPOTpaMM  WIH MX  uacTell ¢ NpUMEHEeHHEM



MH()OPMAIMOHHBIX U TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUIA 00pa3oBaTEIbHBIX
TEXHOJOTHI OOydYarolmuMcsl MPeIOoCTaBIACTCS MPAaBO M BO3MOXKHOCTH JOCTyMa K
AIIEKTPOHHON WH(OPMAIIMOHHO-00pa30BaTeILHOM Cpe/ie KOUIeIKa.

1.5. Komnempx oka3piBaeT yueOHO-METOAUYECKYIO TOMOILb B LETAX:

- CO3JIaHMsl YCIIOBUI JJIsl TOBBIIMICHUSI KaueCTBa pealiu3alii 00pa30BaTeIbHBIX
pOrpaMM;

- 3(ppexTUBHOTO OCBOCHHUSI OOYUYAIOIIMMHKCS COBPEMEHHBIX 00pa30BaTelbHBIX
TEXHOJIOTUN U CPEICTB OOyUEHHUS;

- METOJUYECKOTO 00eCIIeYeHUsI CAMOCTOSITEIbHON pabOThl 00YYaIOIIUXCS;

- IPEJIOCTABJICHUS] JIUIIaM C OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 37I0POBbS U
MHBAJUaM BO3MOXHOCTH MOJYyYEHHUs] 00pa3oBaHUs M0 WHAMBUIYATbHON Mporpamme
Ha JIOMY C MPUMEHEHHEM JIUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTHM.

2. Buabl, popMbI 4 c1I0cO0bI OKa3aHUS Y4eOHO-MeTOAUYEeCKOH MOMOLIU

00y4arInMCcs

2.1. Komiemx MCmonb3yeT CleAyIolue OCHOBHBIC BUABI YIEOHO-METOAMYECKOM
MOMOITY 00YyYarOIUMCSI:

1) B BUIe KOHTAKTHOW pa0OTHI TpENogaBaTess ¢ 00yJaroIUMUCS (B TOM YHCIIC
ayJIUTOPHOU U BHEAYAUTOPHOM):

- TPYIIIOBBIE KOHCYJIbTAIIMM, WHAUBUAYAIBHYIO paboTy o0O0yYaromuxcs ¢
npenoaasareneM  (MHAMBHUIyallbHblE KOHCYJbTAllMM), B TOM YHCIE HEpeN
aTTECTAllMOHHBIMU HCIBITAHUSAMHU IPOMEXKYTOUHOM aTTecTauuu OOYyYaroluxcs, IO
KypCOBbIM paboTaM W mepea UTOroBoW (rocyJapCTBEHHOM WTOTOBO) aTTectanuei
oOyJarommxcs,

- B BUJE YJAJIEHHOTO B3aUMOJCUCTBUSA — KOHCYJIBTALIMM B PEXUME OHJIANH C
UCIIOJIb30BaHUEM UH(POPMAIIMOHHBIX U TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

-B  BHUAE KOHCyJbTallud B pexumMe OQuiailH ¢  HUCHOJb30BaHUEM
MH()OPMAITMOHHBIX U TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTUH.

2) cO3aHMe  YCIIOBUH I CaMOCTOSATENbHOM  pabOThl  0OydYarOIIUXCS
MOCPEJICTBOM 00ECHEYeHUs] BO3MOXKHOCTH YAAJIIEHHOIO J0CTyna OOydarouuxcs K
oOpa3oBaTeNbHBIM  pecypcamM  (DJIEKTPOHHBIE  y4eOHbIE  TOCOOUs,  PECypChl
ANIEKTPOHHBIX OMOIMOTEYHBIX CHUCTEM), BXOJSIIHNM B 3JEKTPOHHYIO MH(POPMALMOHHO-
00pa3oBaTeNbHYIO Cpeay KOJUIEIKa.

2.2. Komnemx co3maet u obecrieunBaeT (yHKIIMOHUPOBAHUE DJICKTPOHHOU
nH(}OpPMaAITMOHHO-00pa30BaTEeIbHON Cpeibl, BKIIIOYAtoNeld B ce0si nHPpOpMaIMOHHbBIE,
oOpa3oBaTeNbHbIE  pPECypChl, HHPOPMAIMOHHBIE UM  TEJIEKOMMYHHUKAI[MOHHBIC
TEXHOJIOTMH,  OOECIEeUMBaIOIIME  OCBOCHHE  OOpa30BaTelNbHOM  MPOTPaMMBbI
00Oy4aroIMMUCS HE3aBUCUMO OT €r0 MECTa HaXOXKICHHs, a TaK’Ke COOTBETCTBYIOIIHI
YpOBEHb TMOJTOTOBKM MEJAaroruueckux padOTHUKOB M Yy4eOHO-BCIOMOIAaTEIbHOIO
nepcoHa’na.

2.3. npopMallMiOHHO-TEXHOJIOTUYECKON OCHOBOM NMPUMEHEHHUS 3JEKTPOHHOIO
oOydeHus sBsieTCs OQUIMATBHBIN CAUT KOJIIeIKa UITH JINYHBIN KaOWHET.

2.4. ABTopuzanus, peructpanus U MojaydyeHUe JOCTyIa K JIMYHOMY KaOWMHETY
UH(OPMAIMOHHBIX PECYPCOB OCYILIECTBIIECTCS B YYEOHOM YaCTH KOJUIEKA.



2.5. Komnemk oka3piBaeT 00y4yaromMMCS WHJMBHUAYalIbHbIE KOHCYJIbTALIMU C
NPUMEHEHUEM  MH(OPMALMOHHBIX W TEJIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTHIl
MOCPEJICTBOM: 3JIEKTPOHHOM MOYTHI, OHJIAMH KOHCYJIbTALMM C HCIOJIb30BAHUEM
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH (Tiporpammbl SKype, Z00M); KOHCYJIBTAIlUU C
WCIIOJIb30BAaHUEM DJICKTPOHHOW HWH(POPMAIIMOHHO-00pa30BaTeIbHON cpenbl  (dart,
BeOuHap, QopyM), KOHCyIbTaluu B ¢GopymMax Y4YEOHBIX AUCHMILIUH 3IEKTPOHHOU
CHUCTEMBI JUCTAHIIMOHHOTO O0yUYEeHUSI.

2.6. Ucnons3yemblie criocoObl OOpalieHusi K PYKOBOJCTBY 00pa3oBaTeIbHOM
OpraHu3alliM, MEeJarorudeckuM pabOTHUKAM, COTPYAHUKAM Y4eOHO-METOJIUYECKOIO
otnena, B OMOIMOTEeKY, MPUEMHYIO KOMUCCHIO: JIUYHO; 10 TelePOHYy, MO dIEKTPOHHOU
noure; yepe3 pazaes «OOMeH COOOIEeHUSIMIY B TIMYHOM KaOMHETE.

3. Opranu3anus 4 NIJIAHMPOBaAHUE Y4eOHO-METOANYECKOI MOMOIIH
00y4arInuMcs

3.1. Kaxnapii oOywaromuiics WMEeT TpaBO Ha TMOJydeHUE ydeOHOo-
METOIMYECKOM MOMOIITH 0 OCBOSHHUIO 00pa30BaTeNbHOM MPOTPaMMBI.

3.2. Pabota mo oka3aHWIO METOJANYECKON MOMOIIN O0YUarOIIUMCs TTAaHUPYETCS
U YYHTHIBACTCS 3aMECTHTEIISIMH JHPEKTOpa W TMEJAaroTHYSCKUMH PaOOTHUKAMU
00pa3oBaTeNbHON OpraHU3alUu.

3.3. Y4eOHO-METOAMYECKYIO TTOMOIIh O0yUYaOIUMCST OKa3bIBAIOT CTPYKTYpPHBIE
nojipaszieJieHus, 00eCIeurnBaroIfe MOJArOTOBKY O0YyUYaromuXxcs 1Mo 00pa3oBaTebHbIM
nporpaMmamMm, B Tpenenax (QemepaibHBIX TOCYAApCTBEHHBIX 00pa30oBaTEIbHBIX
CTaHJapTOB.

3.4. KoHCynbTUpOBaHUE  OOYyYalONIUXCS  MMENAarOTMYECKUMH  PaOOTHUKAMHU
OCYIIECTBIISIETCS 110 YTBEPKJICHHOMY TpaduKy MpOBENCHUs] KOHCYJbTAlUi B paMKax
WHANBUYaIbHON TT0YACOBOM HArpy3KH MeIarorndyeckux paboTHUKOB.

3.5. KoncynpTupoBanue 10 BHAAM Yy4eOHO-METOIUYCCKON IMOMOINH, HE
BXOJAIIMM B YYEOHYIO HArpy3Ky IeJarorH4ecKuXx pPaOOTHHUKOB, OCYIIECTBIISETCS
WHIUBUTyJTBHO.

3.6. [ns momydeHuss y4eOHO-METOAUYECKOW IIOMOIIM, B TOM YHCIE
WHIUBUTYTBHBIX KOHCYJIBTAIIMN TT0 OCBOSHUIO yUE€OHOW MUCIUTLIINHBI, IO BOTIPOCAM
opraHu3anuu o0pa3oBaTEILHOIO Mporecca ol0ydaroluecss o0paiarTcs B y4eOHYIO
9acTh KOJUIEDKA.

3.7. ObpazoBarenbHas Opranu3aiusi 00ecIeurnBaeT JOCTYI 00yJaroIUXCs K:

- y4eOHO-METOIMYECKUM MaTepuajiaM, pa3MEelIeHHBIM B 3JIEKTPOHHOU (GopMe B
3JIEKTPOHHOM nH(pOpMAITMOHHO-00pa30BaTEIIHFHOM cpene MOCPEJICTBOM
MHIUBUIYAJIBHON PETUCTPALIMU MOJIb30BATENIEH U BbIAAYEN JIOTUHA U APOJIS;

- ”HPOPMAIIMOHHBIM OMOTMOTEUHBIM pecypcaM 3JICKTPOHHBIX OUOIMOTEYHBIX
CUCTEM TIOCPEJICTBOM MHANBUIYATLHON aBTOPU3AIINHN B YKa3aHHBIX CHCTEMaX;

- DJICKTPOHHBIM 00pa30BaTCIBHBIM pecypcaM 10 YYEeOHBIM JUCITUIUTHHAM,
CBOOOJTHBIN MHIUBHUAYATBHBIA JOCTYIT OOYyYaronIuXcsi K MarepuansaMm O(QHIIHaIBHOTO
cauTa KoJuie Ka.

3.9. B anexTpoHHOM KOHTEHTE 00pa30BaTeIHHOrO MOpTaia pa3MenaroTCs:

- HHCTPYKIIUA 10 paboTe ¢ 00pa3oBaTEIbHBIM MOPTAJIOM;



- paboure MpOrpaMMbl Y4YEOHBIX TUCIUIUIMH, METOIMYECKHE YKa3aHUS II0
OCBOCHUIO YUEOHBIX TUCIUIUINH;

- U3BEIICHUS PA3NIUYHOrO Xapakrepa (rpaduku ydeOHOro Mpolecca, TEMbI
KYpCOBBIX paOoOT H T.1.).

3.10. OTBETCTBEHHBIMH JIMIIAMH 32 OpPTaHU3ANNI0 YICOHO-METOIMICCKOM
MOMOIIM 00yYaromuMcs, B TOM 4Yuciie B (opMe MHIUBUAYAJIbHBIX KOHCYJbTAllUH,
OKa3bIBa€MbIX  JMCTAHIIMOHHO C  HCIOJBb30BAaHHEM  HH(DOPMAILMOHHBIX U
TEJICKOMMYHHUKAITMOHHBIX TEXHOJOTHH SIBISIOTCS PYKOBOJIWUTEIH COOTBETCTBYIOIIMX
CTPYKTYPHBIX TIOJpa3AeleHUI KOoJUIeka, KypUpPYIONIX 00pa3oBaTelbHBIN MPOIecc,
Ha3HAYCHHBIN MPUKA30M TUPEKTOPa KOJUIEKA.



